
Employee Pay / Supplement Information 
 

Payday for Employees 

 

The payday for all employees shall be established as the last day of each month.  

Should payday fall on a weekend or a holiday, the payday will be moved to the last 

day immediately prior to the weekend or holiday.  A schedule will be provided to 

each school at the beginning of each school year indicating the scheduled paydays. 

 

In an effort to assure timely pay, to reduce trips to the bank or school (especially 

when sick or on vacation or during inclement weather), to eliminate lost or stolen 

checks, and to maintain confidentiality of pay information, mandatory direct deposit 

will be required as the method of payment for salaries.  There is no cost to 

employees for this benefit. 

 

Salary Supplement 

 

The salary supplement paid to full-time employees will be earned on the basis of 

adopted schedules for each fiscal year.  Supplements are earned on a monthly pro 

rata basis.  Supplements shall be paid in two equal installments, typically in 

November & March.  

 

Should employment terminate prior to the end of the school year, the employee’s 

earned salary to date will be garnished to reimburse the school system for it’s pro 

rata share of the unearned supplement. 

 

Supplemental Pay for New Teachers 

 

Upon initial employment any newly employed teachers who have earned no teaching 

experience the previous year in another location, may, upon submission of written 

justification, request an issuance of the first semester supplemental pay during their 

beginning month of employment.  It is the sole intent of this policy to provide 

teachers, in their initial year of employment, some access to immediate revenues to 

defray moving, housing, and subsistence costs prior to receiving their first paycheck.  

This policy applies only to teachers who are in their initial employment. 

 

Installment Pay 

 

The option for ten-month employees to choose to be paid in twelve payments rather 

than ten is available.  Anyone choosing this option must request such in writing to 

the Finance Office.  Once this option has been taken, it will remain in effect until 

revoked by the employee in writing or if for any reason the employee would be off 

the payroll without pay. 
 


